Lunch Order – Sample Instruction Blocks
Group (School) Home Page

This is a web page that allows parents to order lunches, check balances and pay online.
Lunch Home Page

To place a hot lunch order click [Place Order] and follow the instructions. Once the order is complete you may pay online or send your payment into the school off ice.  

To pay online via PayPal using a credit card, debit card, etc., click [Pay]. 
 

To pay manually, click [Print], attach your check and return to the school office.
 

 
Click [Pay] to pay your balance or prepay for lunch.
Click [Print order] to print lunch orders.
Click [Order History] to track lunches ordered.
Click  [Payment History] to see past payments and how they were applied against each child.
Message on Order Page

Click the box for the lunches that you are ordering for each child. 
 
PLEASE NOTE:  First box of each day is a regular lunch.   The second box is Salad Bar Meal.   To add an Extra Entrée to the Hot Lunch meal OR an Entrée to the Salad Bar meal click on the box marked Extra Entrée.                          

   

The Late Order Fee box is for administration only.
 
The Price for a regular lunch is $4.00.  A regular lunch with an extra entree is $5.75.  The price for a Salad Bar Meal is $4.25.   
 
To save your orders, click the [Done] button.         

Message on Payment Page

Pay through PayPal by clicking the [Pay] button below. 

You don’t need a pay PayPal account to pay. Once you are directed to the PayPal site you will see the option to pay using credit card.
You may pay more than the balance due if you choose. You can prepay up to $1000. There is a $2.00 convenience fee for an online payment.  You will find the option on the next page to increase the payment amount.
OR print out this page by clicking the [Print] button above and send with a check to the school office.  Please make check payable to "Your School" and write your student's last name and grade in the memo section if different than the name on the check. 

Date     : ________________________
Check #: ________________________
Amount:  ________________________
Reminder Email Text
Please go into your SchoolSpeak account and process your payment.

 

Remember, an outstanding balance of $20.00 or more will result in your child being unable to order Hot Lunch until the balance is paid in full.

 

If you have any questions, please email yourschool@yourschool.org or call 555-5555
